Guidelines for Fingerprints
1) All employees must be fingerprinted.
2) All Volunteers who have direct contact with children must be fingerprinted.
3) Volunteers under the age of 18 cannot be fingerprinted, therefore must be supervised by an adult who has already been cleared.
4) A person only needs to be fingerprinted once for the Diocese. I will do updates on prints that are older than 5 years, at that time the individual will have to fill out a new consent form. I will make a request for new consent forms when I need them.  
5) Everyone must submit their fingerprints on Two Blue Cards, no exceptions.

6) Make sure that the cards are filled out completely. A lot of people miss the date and place of birth section. Please write legibly. Please review your parish fingerprint list to make sure that you are not sending me duplicate cards for someone who has already been cleared.
7) Starting April 1, 2006 you will also need to fill out a consent form giving us permission to perform a background check. Please fill the form out completely. Include which Parish or School (designate if it is a school or parish) and whether you are a volunteer or an employee. Employees indicate what position you hold.
8) If you change parishes or schools please notify the person in charge of fingerprints at both parishes and they will notify the Diocese.

9) Once you have successfully completed a fingerprint background check the Diocese will be performing a background check every 5 years to keep us current. This will require that you fill out a consent form with your personal information including your Social Security Number. If you are not comfortable with this you can be fingerprinted again.
10) Your prints may be rejected, if this happens you may be asked to have them redone. Please make sure that you are reprinted in a timely manner. If the Diocese does not get the prints back to the State in time they will charge us another $45.00 fee.
11) Once you have your prints, return them to the person who is in charge of fingerprinting in your parish or school and they will return them to the diocese.
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